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This course is an introductory course of computer accounting with Microsoft
Excel. In this course we will learn how to apply:

Y-Fundamental accounting concepts. awludl dwl=ll calis

Y-Principles and analyze business events with the use of a computer

accounting program for commercial business enterprise.
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Y-Recording transactions with customers, and employees; managing lists;
running reports and customizing them; changing forms and generating letters.
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Introduction for Computerize Accounting
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What is Accounting? «_.Ll| 2l

What is Computer Accounting Applications? . .lJl dcul=l) clighs als
The purpose of accounting is to: s dsulaadll (e (a2l

(V) identify , record , and communicate the economic events of an
(investors- internal/external users — owners) Jis (naiel] slaid¥| &yl P! 9 sy guims

(Y) organization to L alais

(Y) interested users. craid! oozl |
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E aqiaalldpclacotl What 1s Accounting?
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Three Activities
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Recording
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Record, classify, and summarize
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Select economic events (transactions) a3 Lai8¥| llaall g3

Analyze and interpret for users

The accounting process includes the bookkeeping function. S - 1
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Computerize Accounting Definition

Computerized accounting refers to carrying out accounting functions or processes
using computers. It involves recording and analyzing financial transactions
electronically over accounting software.

It provides vital information in the form of 1.0 s, ALl ) A gl dndaall
reports according to user requirements. s it Qe igaSl) 3 el alasiul dnlas
Apdaall el e G g €I AL S labadl)

These users can be: cilatleial Gy i JSE %y g e glea i
*Accountants rOsediuall £V 58 06 o Sy aadill
Q}.p.n\;.a *

*Managers oy *
*Employees sl g *

- sSILl) *
*Stakeholders -

Computerize Accounting Advantages

The computerized accounting system provides several benefits as follows:

Error-Free Accounting 1 » Management and Control

Less Manpower B 53 Accessibility

Consistency in Records < > \ Improved Efficiency

Automation . ' 3 Quality Reports

Time Efficient - g ‘ Security

Advantages of Computerized Accounting
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Error-Free Accounting

A computerized accounting system
uses artificial intelligence. The reports
generated consider every minute
detail of the transactions.

Less Manpower

Preparing accounts over software
requires less human resources. The
requirement of personnel is only for
data entry and analysis

Consistency in Records

This accounting system has
consistency in record maintenance.
The system has a systematic pre
defined structure to store and display
data

Automation

The organizations have to feed the
data inside the software. The software
automatically creates Ledger, Trial
Balance, Income Statements and
Balance Sheet, etc.
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Time Efficient

The software s are easy to use and
consume less time in record
maintenance.

Management and Control
Compared with manual accounting,
managing and controlling financial
data is easy.

Accessibility

We can access and retrieve
information saved with a single click.
This accounting system also provides
security to the data. Only authorized
persons can access the companies
accounts.

Improved Efficiency
Automation of accounting systems
helps in improving efficiency.

Attractive and Quality Reports
Report generation is automatic in this
system. It utilizes the information
saved by the user. These reports
analyze information. And depict itin a
consolidated form using visual tools as
per user requirements.

Security

A computerized accounting system
facilitates protection to the companies
accounts. The accounting software is
password protected. And only allows
authorized users to access the data.
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Computerize Accounting Disadvantages
=y sl ilaall G gae

Unemployment

The installation of the computerized
accounting system leads to
unemployment. Because of the
automation, there is less need for
personnel.

System Failure

A computer is a machine and may
have system failures. Consequently,
the accounting process will stop until it
is fixed.

Incorrect Data Input

In a computerized accounting system,
the data entry is manual. Hence, there
can be errors at the time of data entry.
It will result errors.

Skilled Staff

This system demands specified skills
for software operation. The
organization needs to hire skilled
personnel for operating the accounting
software.

Addition to Cost

Acquiring, installing and maintaining
software is an expensive affair. Small
firms may not afford these costs. And
hence, continue to use manual
accounting.
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Microsoft Excel
S geali 30

Microsoft Excel is a spreadsheet
program that is designed to record and
analyze numbers and data. Excel is
very widely used for accounting and
financial purposes.

The files created in Excel are known as
workbooks. In turn, each workbook
can contain one or more worksheets.

An Excel worksheet is laid out like a
grid with horizontal rows and vertical
columns. *Columns are labeled with
alphabets (A, B, C, etc.) *Rows are
given numbers (), Y, Y, etc.). The
intersection of a row and a columnis
called a cell.
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The EXCEL Screen

On loading MS EXCEL (either through the shortcut menu, or icon on desktop or
through the Start Menu), the following screen appears:
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Contains the name of the File currently open and also has the
Title Bar window control buttons to either close or minimize the program
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Contains the list of various commands that can be performed in
MenuBar  MS-EXCEL. It can be invoked either by a mouse click or the Alt Key
@1l Jas Gob e L] Lajle il Koy MS-EXCEL. 3 Ladudis (Sas G Aalizell palg¥l 2aild e goizms
zslall Ao e Al 7 i o gl yail!
Contain buttons for some commonly performed tasks. The commands
Tool Bars can be activated by a mere mouse-click
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Formula Bar
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Column Labels
.)_9.0;;” C)M

Row Labels
O gl Sleasud

Sheet Area
49,9)) dilaie

Sheet Tab
4 )5l et dadle

Status Bar
Al Ly i

Scroll Bars &
Split Indicator

i) dda

Displays the content of the active cell. The left hand side of this bar
includes the name box which contains the list of all the range names
and thereby facilitates quicker worksheetnavigation
Sgizms Sl ol page e Tyl 1a (pa a1 il iy ala i) 2elied] Sgizmn (oyny
& ol U Joad 89 3 JA e JUlig SBUA o losel prazes 23S e
Contains the headings of the columns. Can be used for column-
wide operations like increasing column width, hiding columns,
formatting entire columns, etc.
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Contains the headings of the rows. Can be used for row-wide
operations like increasing row height, hiding rows, formatting entire
rows, etc.
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The place where the actual data is entered. The Active Cell is
surrounded by a dark rectangle.
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Gives reference to the sheet which is currently active. One can
quickly navigate through different sheets from here
oo ddlidea Blogl e Aoy JEIL O 5 ol (SCoy I A il 38,501 ) 3L Jomy
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Includes the various information sent by EXCEL. Of particular
use is the Quick Sum Feature in the status bar which
automatically displays the totals of the selected cells
po! e Ao linll cilolueiadl (oo EXCEL. i3 (po &yl Raliiell cilaglall crasiats
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The Scroll Bars can be used for quick movement within a
worksheet. The extreme top of the vertical scroll bar and the
extreme right of the horizontal scroll bar contain a split
indicator which permits the user to divide the sheet into two
parts.

$olall o 3mll (Stoms . boall Hayg 5l payuadl lymitl] sy aall Aoy 21 ol il (SCas
BTN (LIPS [ VOW-CIPWE S DN F o)




Application ~ These buttons are used to minimize or control the size of a
Control Buttons Particular file.
sl )5 s oSl o (e ik e Sl 1y 0.k oo

Financial Accounting
AL sl

Is the branch of accounting, which is interested in analyzing, recording, posting
and summarizing the financial transactions that occur during the financial
period in a company. This will provide financial statements (balance sheet,
Income statement, cash flow statement, comprehensive income statement)
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B/S — Assets = Liabilities + Owners Equity | 4Slall Ggia + agaddl = J gual) — 4l jaal) daild
I/S — Revenues —Expenses = Net income JAA) Bla = cld g paall — clal ) Jaa) daid

\ Net sales = sales - sales discount - sales return and allowance \
Slaed) Sl gouny Slagape — Slagd! puas — Slagd | = Slagd! Slo
Cost of good purchased = purchases - purchases discount - purchases return
and allowance + purchases expenses
SLAL) Sy pan + Sl Add) Gl gaung Slaga e — Sb AL myas — Sl AL =81 AaL | deLadl 45155
Cost of goods sold = begging inventory + cost of good purchased — ending
inventory
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Gross profit = net sales - cost of goods sold
Aol debadl a5 — clagd | Glo = oyl Jome
Profit / loss = net income = gross profit - total expanses
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Assets = Liabilities + owners ’ equity
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Depreciation Methods
a3,k

Depreciation is an accounting technique that involves pairing the cost of using a
tangible asset with the advantage gained over its useful life.
(¥l e gue e 2udSLI Bk e gl Syl pltieiue! AaISE ¢fy3) crasats Aplme 24id3 2 ISaY]

Straight line method (SLN) coldl Jawdll ddy oy LY Yol

Straight line method, or SLN isa method of calculating depreciation, the process

of expensing an asset over a longer period of time than when it was purchased.

Jobol Auin) 873 ke e Lo Juol Blas) dlas (Rg « LIl il 2asylo (A SIN i ¢ bl sl das sk
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(SLN ) il bt | ety (gubs (J ke
Suppose a business has bought a
machine for $ V-, - - -. They have

estimated the ma?chine susefullifeto | ¢, oy A St Sl sl o i)
be eight years, with a salvage value of 53751 Rasd Sl Ay AISU LY yonll 197035

SY,---.Now, as per the straight-line s i L e sl 35 e (23
method of depreciation: ok Dlapll phllitsy ST

Cost of the asset=$ V+,- - - $ Voo = el AAKS
Salvage Value=S$S Y- .- $Y. .= Baykdl dayd
Total Depreciation Cost = Cost of = eIayl 4G Lo
asset —Salvage Value =) . . -- Vo = A=Y am Y Byl e - Jgnod] 4RI
SA...
The useful life of the asset = A years ¢ Sl A= oM 2 LY peall
Thus, annual depreciation cost = = Lgiadl MY 2K ¢ Jldly
(Cost of asset —Salvage Cost)/Useful LY yandl / (33! AAKS - a1 A413)
Life=A-.-/A=S\... ) Spmr . S «

Hence, the Company will depreciate Goiw Ilial bawd Ay a0l couwms dgu ¢ JLlg

the machine by S\ - - - annually for ol Slad Bl $ Voo ey szl
eight years. )




Sum-of-the-years' digits, or SYD <lgiuud! o)l §gazxe disylas MY L6

Sum-of-the-years' digits, or SYD is an accelerated method for determining an
asset's expected depreciation over time.
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(SYD) il gutid| 0l y) & Ouuitt) culd il (ol Jloket
assume that a service business

purchases equipment at a cost of S &ldan GRS Sleddedl 48y ol sl
Y1l+,+++  This asset is expected to $1T.es . 2RI

have a useful life of 0 years at which oo 1 AT ;.
time it will be sold for $ \+,--- . This | =~ dd (b ol o of aBgill

means that the total amount of (B2y)$ Vv ey da ol S
depreciation will be Yo, - . spread Voo OgSw IMaM Jlea¥l Ll of o s
over the equipment's useful life of 0 Silgiuw 0 ML Sluaell 2 Lu¥ yoadl e dejga
years.

The next step is to sum (or add up) Slgiadl @ alB 1 (rox of) oz (2 ALl Bglaset!
the digits in the five years of this SR AR JPSTTN JOUS RS |

asset's useful life: Y+ Y+Y+ ¢ +0=
Vo

YO=o0+¢+T+Y+)
In the first full year of the asset's life, | 10/ psas pitw « Jua¥l poe oo Jo¥l audl 2l §
o[vo ofthe$ 10y e v =0us0 v Willbe | aslayl cligyms e §0. oo =510, 0 ales oo
debited to Depreciat.ion Expense and ise J5 0S1 AL ISad! JJ 0.+« + Al piis
©«,+++ will be credited to
Accumulated Depreciation.

In the second full year will be S St hnudll (oS Al dwdl &l §
ih,nnii\oof$\°~,n~~)_ ,($\O.,...&a\0/\')

In the third full year will be Y+,--- Y $ Y, Jawdll O9S AU Al Al &
Vo of 1o, v, ($V0.,. v 3ato/T)

The fourth year depreciation will be $ $Y e dawall OgSiw Anl M adl Al @
Y~,~~~Y\°Of$\0~,~~'), ‘($\O.,...L}g\0/i)




And the fifth year willbe \-,. .. Y Yo
of SVo.,... ).

SV Jowdll 098w Aualinll diudl Ble 39
A$ V0., 0 eV0/Y)
Remember that the total amount of

depreciation during this asset's useful
life should be S Vo -, - -

FY eall I35 I Jlea¥l Al of S5
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The double declining balance method, or DDB (a8Use)! Jawdl disyhas ISyl (LG

The double declining balance method, or DDB, is an accelerated system to
record depreciation over an assets' useful life by multiplying an asset's
beginning book value by a depreciation rate.

Iy (2 ¥ eadl i (e I Jumudd g5luda allss 2« DDB gl « z9a3ll padlid | due J ddsyk
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(DDB) bl | futiid | il ol (ol J b0

you have bought a new truck for your
business at cost of SY-, - - .. the
vehicle is depreciated over a 0 year
recovery period. Salvageis S - - -

Step one: Figure out the basic yearly

write-off for the truck.
v.,hhh /0=$1,~~~

Step two: Figure out the straight-line

rate of depreciation for the truck.
-L,~~~ /v~,~~~ = h,Y (OrY~Z)XY

Step three: Calculate the book value
of the truck. (Each year, you subtract
the amount you depreciated over
previous years from the book value.
This is our first year of depreciating
this asset, though, so it won’t

change.)
v~,~~~_~=$v~,nnn
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Step four: Enter the straight line & Colid! lawall eIla) Juae Joai dayl I 5glaiell
depreciation rate in the double 2o i JI Gix ¢ zaashl paslull IMaY! dslas
declining depreciation formula, along Ll i A8 gl
with the book value for this year.
)’23.) Y. . :(Y‘....)x(.,\‘x Y)
(YX .)Y)X(Y'.’. o ):S\Y, .
In the first year of service, you'll write | vv... Giziw . &eusdl oo Jo¥l Al &l 3
$)Y,+++ off the value of truck. It Will | 5 Lisi) sy, mes sy 2imLadl 2 o s
appear as a .depreuatlon expense on ey ol il il Hail
your yearly income statement. J )

Py A Yyeee =GV Aye s Meas VA =AY, - Y

Next year when you do your Y 89 pian calbudsly p9d35 Looie Judll aladl §

calculations, the book value of the WA o Ladl BBl dedll OeSie (dumladl
truck will be SYA, - - -,

.)yj.b
For the second year of depreciation, | a.s Jsiiw o e o 2elidl didd ol
you’ll be plugging a book value of Buorlg cra Fels ¢ sl § Mo VA« « « Layud 2yds
$)A,+ « v into the formula, rather than ' o (e
.)yj.b _a.ll\‘ﬂ t‘.y
one of SY+,. . .. S
o= ‘e . X
(Y*.,Y)*¥VAe o= VY. (-, ¥YxY)

YY .+ will also be subtracted from BRI 281 il (o g3 VY - ko Ll o
the SVA, - - - book value, bringing it fil) Bl Fagdll mddeis Lee « g3 VA ..

YeAe o i .
downto S\ -, in the third year Mos VAL L J) L

: il S| 2
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PV
FV
GROWTH
TREND
FORECAST
PMT
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